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Requesting a Formal Copy of Medical Records 

for Personal Use through MyChart.  
 

 

1. Log into MyChart. 

 

 

 

 

 

 

 

 

 

 

 

 
2. Once logged into MyChart, click on Menu and scroll down to Sharing Hub. 
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1. Select who you would like your records to be shared with: 

 

2. Select how to share your medical records: 
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3. Select Salem Health for hospital and Salem Health Medical Group clinic records. 
a. Complete the form (shown below) 

 

b. If the records you are requesting contain any of the following health conditions, you will need to 
check the box(es) acknowledging you are requesting these be released. 
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4. Verify the request information is correct. Then click “I agree” and Send request. 

 

 

5. You will see a confirmation of your request.  

 

 

 


